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WE CAN HELP YOU WITH:
e Income Tax

o GST/PAYG

e Business Advice

e Business Development

Bookkeeping

TAX ORGANISER

e Financial Advice

e Insurance
We want to help you efficiently organise your financial information prior to having

your tax return prepared. We designed this envelope so you can record the relevant
information on the cover and then store the supporting documents inside.
It is a requirement that you retain your taxation records for at least 5 years.

INTEREST RECEIVED

TAX DEDUCTIBLE EXPENSES

DATE

SOURCE

BRANCH | ACCOUNT | RECEIVED TFN TAX DATE PAID TO DESCRIPTION AMOUNT
NO. $ DEDUCTED
TOTALS |8 5
DIVIDENDS\DISTRIBUTIONS RECEIVED
DATE SOURCE UNFRANKED | FRANKED | IMPUTATION | TEN TAX
AMOUNT | AMOUNT |  CREDIT DEDUCTED
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NAME:
ADDRESS:

PHON

E No:

TAX FILE No:

EMAIL:

RENTAL PROPERTY INVESTMENT
ADDRESS:

DATE

DESCRIPTION

INCOME

EXPENSE

DON'T FORGET TO BRING:
e Group Certificates

e Dividends Statements

e Centrelink Information

e Private Health Insurance Statement

e Share Buy / Sell Documents e Medical Expenses over $1500

MOTOR VEHICLE EXPENSES:

INCOME

MAKE OF CAR:

RENT RECEIVED

No OF BUSINESS KMS TRAVELED:

OUTGOINGS REIMBURSED (eg.Excess Water)

BUSINESS USE %

EXPENSES

ADVERTISING

AGENTS COMMISSION (statements attached)

GARDEN MAINTENANCE

INTEREST (statements attached)

INSPECTION FEES

INSURANCE
RATES & TAXES - Water
- Shire
- Land Tax
REPAIRS
OTHER

CONSTRUCTION COSTS

EXPENSES: (TOTAL FOR YEAR) AMOUNT $
FUEL
INSURANCE
REGISTRATION
REPAIRS - SERVICES
- TYRES
- OTHER
LEASE REPAYMENTS
OTHER:
OTHER IMPORTANT EXPENSES:
DETAILS: AMOUNT $

INCOME PROTECTION INSURANCE

ISSUES TO

DISCUSS WITH ACCOUNTANT

SUPERANNUATION - POLICY No.

CONTENTS INSURANCE

HOME ELECTRICITY

HOME TELEPHONE

OTHER:




